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Peterson, J & Schmidt, A 1999, ‘Widening the horizons for secondary schools’, Journa | of
Secondary Education , vol. 3, no. 8, pp. 89-106.
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OR

Recently, Smith (1999, pp. 47-50) found that...
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A. Carter (1999, p. 24) proposed that class size seriously limited creativity in the lower school.
Further investigation proved there were notable weaknesses in this claim (Carter, T 1999, p. 39).
B.
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Bradford and Lewis (1991), Curtis (1988), and Grant (1992) all agree ...
OR

Recent studies (Bradford & Lewis 1991; Curtis 1988; Grant 1992) agree...
Loy 5 £l 0 (o odal 551 3 g Lo 5 pb a8 Jol Sl 53 o 00 0ss G g8 Jie s 4 shiles
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A recent study (Australian Defence Force 1996) has suggested..
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Australian Defence Force 1996, The boat people issue, Australian Government Publishing
Service, Canberra.
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A recent study (Elder 1995) found that...

OR
Elder (1995, p. 14) claims that...

Elder, B 1995, The magic of Australia, Beaut Books, Sydney
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A recent study (Yeric & Todd 1989) predicted that...

OR
Yeric and Todd (1989, p. 17) point out that
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Yeric, J & Todd, J 1989, Public opinion: the visible politics, Peacock Publishers, Chicago.
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A recent study (Yeric, Todd & Muller 1999) highlighted the fact that...
OR

Yeric, Todd and Muller (1999, p. 28) state that...
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Yeric, J, Todd, J & Muller, P 1999, Poli tical perspectives , Peacock Publishers, Chicago.
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A comprehensive study (Jones et al. 1999) highlighted the fact that...

125 Coed ) RS 4 Alas gl 5o i ) )
Jones, P, Smith, A, Hudson, T, Etherton, J, Connelly, W & Gardener, J 1999, Business
management for the new era , Wyland Publishing, Adelaide.

1Sl 6y Alae 4 (3 i B p g S5
o Gl 53 (Jg ol s b DS ol 20 J31s 53 (Adb jasedo fu,b 5 odins 5 0 &S (5,00 )

:;,;wr:zsﬁj‘}s_:,ay‘;w
Brown, H 1994, Citing computer references, viewed 3 April 1995,
http://neal.ctstateu.edu/history/cite.html.
OR
Queensland Pineapple Growers Corporation 1998, ‘Growing pineapples’, Gardenbed special,

viewed 4 December 1999, http://www.gardenbed.com/plant/gbd_p_apll.cfm.
03, 25 JS& 4 e S5 55 Adl pasets f 56 g 5 bl (J5 AL pasiie sk 5 pU &S 555 o

i3 9o 5
US Department of Agriculture (2001) recommends the observing of the ‘five food groups’ diet

is important for childhood health.
OR

Adherence to the five food groups (US Department of Agriculture 2001)...

pad e B 55 K 4 e 6l s
US Department of Agriculture n.d., What's in this booklet for me?, viewed 15 June 1999,
http://www.pueblo.gsa.gov/cic_text/food/foodpyramid/main.htm.
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The packaging of components in self-contained functional units facilitates maintenance [1].
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[Ref &] Author, Title,
|
| (1 |

[1] E.C. Ebeling, An Introduction to Reliability and Maintainability Engineering,
2™ ed. Long Grove, IL: Waveland Press, 2010.

Edition. Place of Publication: Publisher, Year.
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...end of the line for my research [13].

The theory was first put forward in 1987 [1]."

Scholtz [2] has argued that.......

Several recent studies [3, 4, 15, 16] have suggested that...
For example, see [7]. as shown by Brown [4, 5].....

as mentioned earlier [2, 4-7, 9]......

.... Smith [4] and Brown and Jones [5]....

....as demonstrated in [3]....

....according to [4, 6-9].

....Wood et al[v] .
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What type of document are you
working on?

@) Letters
E-mail messages
Envelopes
Labels
Directory

Letters

Send letters to a group of
people. You can personalize the
letter that each person receives.

Click Next to continue.
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Select starting document

How do you want to set up your
letters?

®) Use the current document
start from a template

Start from existing document

Use the current document

Start from the document shown
here and use the Mail Merge
wizard to add recipient
information,

Step2of 6
=> Next: Select recipients
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Select recipients
®) Use an existing list
Select from Outlook cantacts
Type a new list

Use an existing list

Use names and addresses from
afile or a database.
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Write your letter

T you have not already done so,
write your letter now.

To add recipient information to
your letter, click a location in the
document, and then click one of
the items below.

=] address block...

D Greeting line...

r_l“-’ Electronic postage...

8 More items...
When you have finished writing
your letter, click Next. Then you

can preview and personalize
each recipient's letter.
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Preview your letters

One of the merged letters is
previewed here. To preview
another letter, click one of the
following:

«| Recipient:1 |

UD Find a recipient...
Make changes

You can also change your
recipient list:

_F'A Edit recipient list...
Exclude this recipient

When you have finished
previewing your letters, click
Next. Then you can print the
merged letters or edit individual
letters to add personal
comments.
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